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Standard Operating Procedure (SOP) for Issuance of Notice to Students Seeking Exit from Undergraduate Programme at the End of Semester II, IV and students of 4 Year Hons. programme at the end of Semester VI

Purpose
This SOP is framed to ensure uniformity, transparency, and timely communication by the Principals/Teachers-in-charge/Officers-in-charge of Colleges regarding the exit option available to Undergraduate students after completion of Semester II, IV and Semester VI under the applicable curriculum and academic regulations.

Objectives
The objectives of this SOP are:
1. To inform eligible students regarding the exit option available after completion of Semester II, IV and Semester VI.
2. To ensure proper dissemination of rules relating to award of UG Certificate/UG Diploma/UG Degree.
3. To facilitate timely submission and verification of applications.
4. To maintain proper institutional records and ensure compliance with University Regulations.

Exit Provisions
Exit after First Year (Semester II)
If a student intends to exit the programme at the end of the First Year after securing 40 credits, such student shall be awarded a “UG Certificate”, provided that:
1. The student successfully completes a Skill-Based Vocational Course of additional 4 credits carrying full marks of 50 (Theory – 30 marks and Practical – 20 marks);
2. The course shall be conducted for 8 (eight) weeks during the Summer Term, preferably from the 3rd week of April to the 2nd week of June of the First Year;
3. The additional 4 credits shall be treated as a mandatory requirement for award of the UG Certificate;
4. Such additional credits shall not be considered for computation of SGPA/CGPA, though the same shall be reflected in the Grade Card.
A student who exits after Semester II may take re-entry in Semester III within a maximum period of three academic years, but not before the commencement of classes for Semester III in the next academic year,
Provided that the entire programme must be completed within the maximum period of:
· Seven years from the original year of enrolment in Semester I Examination in case of a 4-Year Honours Programme; and
· Six years from the original year of enrolment in Semester I Examination in case of a 3-Year Degree Programme.

Exit after Second Year (Semester IV)
If a student intends to exit the programme at the end of the Second Year after securing 87 credits, such student shall be awarded a “UG Diploma”, provided that:
5. The student successfully completes a Skill-Based Vocational Course of additional 4 credits carrying full marks of 50 (Theory – 30 marks and Practical – 20 marks);
6. The course shall be conducted for 8 (eight) weeks during the Summer Term, preferably from the 3rd week of April to the 2nd week of June of the Second Year;
7. The additional 4 credits shall be treated as a mandatory requirement for award of the UG Diploma;
8. Such additional credits shall not be considered for computation of SGPA/CGPA, though the same shall be reflected in the Grade Card.
A student who exits after Semester IV may take re-entry in Semester V within a maximum period of three academic years, but not before the commencement of classes for Semester V in the next academic year,
Provided that the entire programme must be completed within the maximum period of:
· Seven years from the original year of enrolment in Semester I Examination in case of a 4-Year Honours Programme; and
· Six years from the original year of enrolment in Semester I Examination in case of a 3-Year Degree Programme.
Exit after Third Year (Semester VI)
If a student of 4 Year Hons. Programme intends to exit the programme at the end of the Third Year after securing 128 credits, such student shall be awarded a “UG Degree”.
Such candidate should opt the option of exit at the time of filling up of his/her examination form for Semester VI Examination.
A student who exits after Semester VI may take re-entry in Semester VII within a maximum period of three academic years, but within the commencement of classes for Semester VII in the same academic year, latest by three months.
Provided that the entire programme must be completed within the maximum period of:
· Seven years from the original year of enrolment in Semester I Examination in case of a 4-Year Honours Programme; and
Verification of Eligibility
The Principals/Teachers-in-charge/Officers-in-charge shall ensure verification of:
· Credits earned by the student;
· Completion/enrolment of the mandatory Skill-Based Vocational Course;
· Examination results;
· Clearance of institutional dues.
